
 
 
April 22, 2016 
 
 
Dear Prospective Vendor: 
 
Enclosed please find various printed materials requirements for the Pennsylvania Interscholastic Athletic 
Association, Inc. (PIAA) for the 2016-2017 through 2019-2020 fiscal years.  Please complete and return 
to PIAA the enclosed Request for Quotation (RFQ), as soon as possible, but no later than 4:00 pm, 
Thursday, May 19, 2016.  Responses will be opened and reviewed before a Committee of the PIAA 
Board of Directors on Wednesday, May 25, 2016.  PIAA will notify the successful respondent(s), via 
telephone, by no later than the close of business on Friday, June 10, 2016.  In order to be eligible for 
consideration, RFQ’s must be submitted in accordance with the following instructions: 
 
GENERAL INFORMATION: 
 
Any vendor awarded the business for all printed materials (except PIAA Inter-District Championship 
Contests programs) must (1) create the artwork for selected printed materials and submit same to PIAA 
for approval, and (2) personally deliver those printed materials to the PIAA Office by the specified delivery 
deadline.   
 
Any vendor awarded the business for PIAA Inter-District Championship Contests souvenir programs must 
(1) create the artwork for the respective program covers and submit same to PIAA for approval, (2) 
establish deadlines for receipt of advertisements and invoice the PIAA-contracted solicitation firm (Royal 
Publishing) for the printing costs of those advertisement pages, and (3) personally deliver the respective 
programs to the PIAA Office, or another PIAA-designated delivery point, within 24 hours of final PROOF 
approval. 
 
PIAA maintains an adequate inventory for all of the items on the printed materials lists (attached).  If you 
would like to physically inspect a sample(s) of all printed material item(s), you may contact Laura Lex at 
(717) 697-0374 Ext. 120 or Bekah Hufford at (717) 697-0374 Ext. 108 at the PIAA Headquarters Office to 
schedule a visit.   
 
GENERAL SPECIFICATIONS: 
 
Please see the attached worksheets for descriptive list for each type of printed materials.  
 

 Items are to be examined at the PIAA Headquarters. No print material samples may be removed 
from the PIAA Office. 

 Prepare your price quotes based upon printed materials listed on attached pages. If your 
Company has alternative proposal for any of the printed material(s), please provide your sample 
and cost based on same quantities for PIAA to consider. 

 Prepare Souvenir Program quotes based on number of pages in sample souvenir program.  
Please provide price quote total for all Advertisement pages, and a separate price quote for all 
other pages for each sport program.  Please break out price for color pages and price for black 
and white pages as necessary. 

 Paper types and weights are based upon your judgement from your physical inspection of 
specimens unless otherwise noted. 

 For item quantities listed “As Needed”, if providing a price quote on these items, please inquire to 
Laura Lex or Bekah Hufford on the quantity to prepare quote upon. 
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GENERAL CONDITIONS: 
 
PIAA understands some materials costs are difficult to forecast over a four-year period, so please 
respond with cost types you can commit to, and a reasonable range for cost types beyond your ability to 
project. 
 
If a discrepancy is found, and PIAA deems it significant, PIAA reserves the right to require product vendor 
to correct the order whether it be in color, imprinted information, or quantity. 
 
PIAA reserves the right to reject any or all quotes and to waive any irregularities.  As the primary objective 
for the RFQ process is to obtain competitive pricing, PIAA reserves the right to amend quantities and 
delivery point at time of order, and as conditions may require, remove a printed material item from the 
business schedule altogether.  PIAA reserves the right to award bids on an individual item basis.  No 
proposal may be withdrawn, and subsequently re-submitted, after the RFQ’s are opened.  No agent, real 
or apparent, is authorized to make oral modifications, representations, or instructions to the 
specifications. 
 
For the successful respondent, PIAA will not make payment on any order until after the actual delivery 
date to the PIAA Office, or other designated delivery location.  Any successful respondent who breaches, 
in part or in whole, any of the aforementioned general conditions is subject to a 100% forfeiture of 
payment from PIAA. 
 
SUBMITTING RFQ’S: 
 
RFQ’s must be submitted on the enclosed forms to provide for a fair comparison with other respondents.  
Please place the RFQ in a sealed envelope or package, and clearly address that envelope or package to:   
 

Pennsylvania Interscholastic Athletic Association, Inc. 
2016-2017 - 2019-2020 PRINTED MATERIALS RFQ 
550 Gettysburg Road, P.O. Box 2008 
Mechanicsburg, PA 17055-0708 

 
The deadline for the RFQ Response to be received in the PIAA Office is 4:00 pm, Thursday May 19, 
2016.  NO EXCEPTIONS!  Proposals received after 4:00 p.m., Thursday, May 19, 2016 will be returned 
to the sender unopened.   
 
Sincerely, 

 
Gregory G. Biller 
Director of Business Affairs 
 
Enclosures 
 
cc: Dr. Robert A. Lombardi, Executive Director 
 

 
 


























