
 
 

 

September 11, 2015 
 
 
 
 
 
 
RE: PROSPECTIVE INTER-DISTRICT CONTEST SITES FOR 2015/16 SCHOOL YEAR 
 
Dear Principal / Athletic Director / Authorized Site Representative: 
 
The purpose of this correspondence is to alert you of changes in the fashion PIAA will pay for duties 
performed or services rendered by individuals and/or companies at PIAA Inter-District Playoff 
Contests for the 2015/16 school year (this policy does NOT implicate Intra-District Playoff Contests).  
The game report financial packet will no longer contain the cash disbursements pages, where a game 
manager would list the worker’s name, social security number, duties performed, and have the worker 
sign off that they were compensated in cash from the gate collections. 
 
Due to auditor recommendations and various difficulties encountered using cash disbursement, PIAA 
will only pay game workers by check unless the site completes, signs, and submits a Contest Site 
Lease Agreement (CSLA) by the established deadline for that sports season.  CSLA submission 
deadline by season will be as follows:  
  

1) Fall Sports – October 23, 2015  
2) Winter Sports – January 22, 2016 
3) Spring Sports – May 6, 2016 

 
Under this practice, the Site (venue) is indemnifying PIAA and assuming all tax reporting obligations 
for paying event workers.  The CSLA will need to be submitted timely and signed by Site 
Owner/Authorized Site Representative, and turned into PIAA for review and signature denoting 
acceptance of delineated costs schedule.  Absent a properly and timely submitted CSLA, all 
individuals and non-individuals performing duties for a PIAA State Playoff Contest will be paid by 
check. 
 
If your SITE is interested in paying site workers by cash disbursement, then please complete the 
attached CSLA for each respective sport.  Include the fees within the schedule provided in Section III 
RENTAL CHARGES AND SERVICES.  PIAA will only agree to published fee amounts.  For those 
positions for which you cannot confirm a set fee by the required advance date, just include those 
individuals on the Request for Check Form section of the financial report. Please list the TOTAL SITE 



 
 

 
CHARGES by line item.  Costs that are “To Be Determined” (TBD) will not be paid by cash from gate 
receipts.  Police, Security, and all other charges determined near or on contest date will need to be 
included on the Request for Check form. 
   
The PIAA administers Inter-District Playoff Contests in the following sports:  Girls’ Team Tennis, 
Girls’ Volleyball, Field Hockey, Soccer, Football, Team Wrestling, Regional Wrestling, Basketball, 
Boys’ Team Tennis, Boys’ Volleyball, Lacrosse, Softball, and Baseball.  You will need to complete 
and sign a separate CSLA for each sport.  The fees you publish within the CSLA are for all PIAA 
Inter-District Playoff Contests in that sport for the 2015-16 school year. 
 
Beginning this school year, PIAA is also introducing a web-based electronic financial report for 
appointed game managers to complete via the PIAA website.  A part of this web portal will be a 
section for PIAA-Approved CSLAs for game managers to access in the completion of their financial 
duties.  Aside from this pre-approved CSLA, PIAA game managers will list all other individual and 
non-individual contest workers in the Request for Check section of the financial report. 
 

Upon completion, please return all signed Contest Site Lease Agreements to our offices via US Mail 
or email at gbiller@piaa.org (Read Receipt Confirmed).  I ask that you confirm read receipt for email 
submissions to ensure your response transmits successfully to the designated PIAA email in-box.  
Again, the deadlines by 2015-16 sports season are as follows:  
  

1) Fall Sports – October 23, 2015 
2) Winter Sports – January 22, 2016 
3) Spring Sports – May 6, 2016 

 
Should you have any questions, please direct your questions to Mr. Gregory G. Biller, PIAA Director 
of Business Affairs at (717) 697-0374 (x 105) or (800) 382-1392.   
 
Sincerely, 

 
Gregory G. Biller 
Director of Business Affairs 
 
cc:   Dr. Robert A. Lombardi, Executive Director 
 Mark E. Byers, Chief Operating Officer 
 Melissa M. Mertz, Associate Executive Director 
 Patrick B. Gebhart, Assistant Executive Director 
 Michael L. Solomon, Director of Legal Affairs 
  



 
 

 
 

 SPORT:  
 
 

PIAA INTER-DISTRICT CONTEST SITE LEASE AGREEMENT 
 
THIS CONTEST SITE LEASE AGREEMENT ("Agreement") is entered into this __________ day of 
______________________, 20___, between the Pennsylvania Interscholastic Athletic Association, Inc. ("PIAA"), and 
____________________________________ ("OWNER"). 
 
WHEREAS, OWNER is the owner of athletic facilities, including competition surface, locker rooms, parking lot(s), and 
related facilities, located in or at ___________________________________, which facilities can be used for 
interscholastic athletic competition (the "Premises") in the sport of _______________________; and WHEREAS, PIAA 
desires to utilize the Premises for one or more interscholastic athletic competitions ("Contests") between PIAA member 
schools in the sport of ______________________________ to be played in the 2015-16 school year. 
 
WHEREAS, OWNER desires to lease or otherwise provide the Premises to PIAA for this limited purpose. 
 
NOW, THEREFORE, in consideration of the foregoing, PIAA and OWNER hereby agree as follows: 
 
I. GENERAL TERMS 
 
 OWNER hereby leases to PIAA the Premises for the use of PIAA to hold one or more Contests in the sport of 
_____________________________________________ in the 2015-16 school year.  
 
II. TERM OF LEASE 
 
 A. PIAA is hereby leased, and shall have use of, the Premises beginning two hours before the start of the 
first contest and ending one hour following the completion of the last Contest.  PIAA may also have access to the 
Premises at other reasonable times in advance of the beginning of the term of this Lease, but it shall secure permission 
from OWNER to obtain access.   
 
 B. Doors and/or gates to the Contest(s) will be opened by OWNER no less than one hour before the 
scheduled commencement time of the Contest(s). 
 
III. RENTAL CHARGES AND SERVICES 
 
 A. In consideration of the Lease herein given, PIAA agrees to pay to OWNER in full payment of rental 
charges and services including, but not limited to, utilities (including but not limited to heating, lighting, air conditioning, 
water, etc.), janitorial services, security services, maintenance services, ticket sellers, ticket takers, ushers, locker room 
attendants, and parking lot attendants, the sum of $__________________.  If OWNER so elects, OWNER is responsible 
for individual cash disbursements to contest personnel, and obtaining and submitting information necessary for taxable 
income reporting.  
 
 B. Rental charges and services delineated below at set rates may be satisfied with OWNER via cash 
disbursements from gate receipts either on-site or as soon as reasonably possible following the submission of the 
respective PIAA financial report to the applicable PIAA-Appointed Game Manager.  This schedule must be completed 
individually for each sport and in advance according to established timelines and dually signed by both OWNER and 
PIAA.   
 
  



 
 

 
III. RENTAL CHARGES AND SERVICES (Continued) 
 

SPORT:  

SITE NAME:  

SITE ADDRESS:  

SITE EXPENSES 
SINGLE 

CONTEST 
DOUBLE 
HEADER 

TRIPLE 
HEADER 

Position / Duty:    

   Site Rental $ $ $ 

   Police $ $ $ 

   Security and Parking Attendants $ $ $ 

   Custodial $ $ $ 

   PA Announcer $ $ $ 

   Ticket Sellers and Ticket Takers $ $ $ 

   Medical EMT, Doctors, & Trainers $ $ $ 

   Scorer, Scoreboard & Clock Operators $ $ $ 

   Site Manager (not PIAA-Appointed    
Manager)  $ $ $ 

    

TOTAL SITE CHARGES PAID BY 
CASH DISBURSEMENT: 

$ $ $ 
 

 (A detailed list of rental charges and services may be attached in lieu of the above) 
 
 
IV. OBLIGATIONS 
 

OWNER shall, at its cost, provide the following services within or at the Premises for the term of the Lease:  
lighting, electricity, air-conditioning, heating, water, sewer rental, refuse collection, HVAC equipment, common area, 
security, landscape maintenance, and snow and ice removal.   

 
OWNER shall be responsible for payment of any real estate taxes assessed against the Premises and the land 

upon which the Premises are situated.  OWNER shall, at its cost, maintain (i) fire and casualty insurance coverage with 
all-risk endorsements with respect to the Premises in an amount equal to the replacement cost of the Premises, and (ii) 
public liability insurance coverage with an aggregate limit of not less than One Million Dollars ($1,000,000.00) insuring 
against injury or death to persons occurring in or about the Building and against property damage.      

 



 
 

 
PIAA shall not damage nor permanently alter the Premises nor attach permanent fixtures to the Premises without 

the written consent of OWNER.     
 
OWNER shall, at its cost, be responsible for the provision of security for the Premises immediately before, during 

and immediately following the Contest(s). 
 
Access by the media to the Contest(s) shall be governed by applicable PIAA Policies and Procedures in place at 

the time of the Contest(s). 
 
PIAA shall establish ticket prices and shall restrict access to the Premises consistent with its Policies and 

Procedures. 
 

V. MUTUAL INDEMNIFICATION/WAIVER OF SUBROGATION 
 
 A. Each party shall defend, indemnify, and hold harmless the other, its officers, employees, agents, board 
members, affiliates, and insurers from any and all claims and liability for damage to property or injury to person or 
persons, firm or firms, corporation or corporations, including PIAA and OWNER, their invitees, agents, contractors, 
employees, assigns, or other persons, if due to the negligence or any act or omission on the part of the indemnifying 
party, or anyone in their control or employ. 
 B. Each party waives any and every claim which arises or may arise in its favor against the other during the 
term of this Lease or any extension or renewal thereof for any and all loss or damage covered by valid and collectible 
insurance policies.  Such waiver shall be in addition to, and not in derogation of, any other waiver or release contained in 
this Agreement with respect to any loss or damage of property of either party.  Inasmuch as the waiver will preclude the 
assignment of any aforesaid claim by way of subrogation (or otherwise) to an insurance company (or any other person), 
each party is advised to give such of its insurance companies written notice of the terms of such waiver and to have 
insurance policies properly endorsed, if necessary. 
 
VI. INSURANCE 
 
 PIAA shall secure and maintain, through the term of this Lease, Owners, Landlords and Tenants Liability 
Insurance coverage in the amount of One Million Dollars ($1,000,000) for each person; Three Million Dollars ($3,000,000) 
for each occurrence for Bodily Injury; and One Million Dollars ($1,000,000) Property Damage.  Upon OWNER's request, a 
Certificate of Insurance is to be furnished by PIAA showing OWNER as an Additional Named Insured. 
 
VII. CONCESSIONS/MERCHANDISE 
 
 OWNER reserves all concessions and concession rights including, but not limited to, food, beverage, programs, 
and parking, if applicable.  PIAA shall be permitted to sell PIAA-related clothing, apparel, and products.   
 
VIII. ANNOUNCEMENTS 
 
 OWNER is entitled to make such announcements as it may deem necessary at any time in the interest of public 
safety.  PIAA shall cooperate and will cause its agents to cooperate with the delivery of such announcements for public 
safety including, but not limited to, announcements to require spectators to return to their seats.  OWNER agrees to make 
such announcements as PIAA may deem appropriate to or in conjunction with the Contest(s). 
 
IX. STAFFING 
 
 OWNER shall secure all necessary staffing including, but not limited to, ticket sellers, ticket takers, ushers, 
security, locker room attendants, and parking lot attendants, if applicable.  OWNER shall determine the appropriate 
number of security and staff personnel necessary to properly serve and protect the public. 
 
X. PUBLIC SAFETY 

 
A. At all times, PIAA will conduct its activities with full regard to public safety and will observe and abide by 

all applicable regulations and requests by OWNER's security personnel and duly authorized governmental agencies 
responsible for the provision of public safety to assure such safety. 

 



 
 

 
B. All portions of the sidewalks, entries, doors, passages, vestibules, halls, corridors, stairways, 

passageways, and all ways of access to public areas of the Premises shall be kept unobstructed by PIAA and shall not be 
used for any purpose other than ingress and egress to and from the Premises by PIAA, unless prior written permission is 
obtained from OWNER. 

 
XI. COMPLIANCE WITH LAWS AND REGULATIONS 
 
 A, Each party agrees to comply with all the laws, ordinances, and regulations adopted or established by 
federal, state, or local governmental agencies or bodies and with all OWNER rules and regulations. 
 
 B. Each party agrees to comply with all requirements of the Americans With Disabilities Act as it pertains to 
the accommodations for all invitees, except those participating student-athletes who are otherwise bound by the relevant 
National Federation of State High School Associations (NFHS) rules book. 
 
XII. POSSIBLE CONFLICTS WITH RFPs 
 
 To the extent that the terms of this Agreement are in conflict with the terms and conditions set forth in any 
Request for Proposal (RFP), or response thereto, pursuant to which PIAA awarded the right to host certain Contest(s) to 
OWNER, the terms of the RFP and response thereto shall control over the terms of this Agreement.   
 
XIII. AUTHORIZED REPRESENTATIVE OF PIAA FOR PIAA INTERDISTRICT CONTESTS 
 
 Those persons duly authorized to sign this Agreement on behalf of PIAA, are its Executive Director, or its 
Executive Director’s designees, which shall include all PIAA Administrative Staff, provided that the signatory for PIAA is 
not the OWNER, or an employee or agent of the OWNER of the athletic facility to be leased.  
 
 
XIV. BINDING EFFECT 
 
 The parties intend to be legally bound and this Agreement shall extend to and bind themselves, their successors 
and assigns. 
 
 
OWNER: PENNSYLVANIA INTERSCHOLASTIC 
  ATHLETIC ASSOCIATION, INC.: 
 
By  By  
 
 
TITLE:  TITLE:  
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